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1. Cdiseral - 23ii« IfoUce Is the csXL for eatiaatcs for fiaiml yoar 195^>» 

JuSTfS? operatlog toudsets for fiecal 1955. mterlale required by 
this Notice shall be submitted throu^i adainlstratlve channels to the BuS^et 
Diviai<ttt, Office of the Ccaqpts’oller, in accoriance with the foUoviiig 
sdiediilet 


2. 



In oariglBal fsnd co£)iea sKrt Mtei' tliaa 


OfTiee tetimtes - In orlsinai aM sin copies not later than 
£1 June ' 


A^oey EstjJia^s - In orislnal aiid %?ao copies not later thau 
^ ” Au®as t ‘ i9^i . 


Stesponslbilities 


a. The Ccegjtroller is responsible fox* tiie coopilatioa axxd submission of 
the unified Agency operatini; budjet for fiscal year 1955 and the 
A®mcy budget estimate for fiscal year 195^>. 

b. Heeds of offices are responsible for the deTelopn»nt and Justification 
a£ their espeza-ting budgets and office and Agency estimate. Budget 
analysts of the Office oi‘ the Cooqjtrcller shall collabcrate with and 
assist the offices in the fuimiaent of this responsibility. 


3 * “ Tne foaes necessary 'to aeet tlae requireasats of tills Notice aaiy be^ 

obtain^, fro® iiie Budget Division, Of fice of the Coaptroller. 

Chieratiag Bi^lisets 

General > Since the budget is prepazed at least ose year in advance, 
aESTsSSsltted to the Congress se'.'enxl months in advance of the fiscal 
year for idilc^ the funds are tc oe appropriated, it is aeecs«ry to 
refine the original estimates to reflect any required sliifts la 

anghasls, the current status of office plans, and any changes 
in costs idiich wsy liavc occurred. ISae budget estimates for fiscal 
year 1955 as refined, to reflect lany of these changes vithln the amount 
of funds it is expected the Congress will, ap p r op riate, become tdie 
operating budgets for fiscal year 1955. Operating Budgets provide 
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lOfSCS 

so. 


maxss 


5. 


orderly and syatemtlc idieroby the^ew 

0 |>«ratlQWi ft*r tUeml yeer 1955 mibnlt tJww yl«» 

^Itoer «lth tiM» estliswfced e©*t of «ielr coapletlaji. 
osSatlaa bodfflftta become 'bfeatc ^ iaauMJe^f 

i;«S W 5 . ..»««■»= of ofn« «.i Aa«>=y 

ei 5 tt»t*« for rieci.1 y®ar 195^- 

I^OTtwrt shifts in progr« 

,«jtei8®iOR aai the prep^rotlce ®f the c^eraU^ 

explained law of appru|jarl«tef footiKi^ rcfareaeee » , . 1 . 

irill be eftiaiftted ca a CE - 

fi e Oil allDtsBiesit mA object claM 

^rswil aomcea, aal 00 ^ all 

aidgct, illustrat© the aetliod to be nsed. Sepwrate Opei ^i Bg Btye 

^11 be aaboltted for veudwroi heatl 

pa®» of 14»fi Operatlag Bwd^ «’x»Il be approwed aad signed ly the 

of the office cooeei^ei. 

Offtee-Bsttaatea 

ssssi:s^?» « 

the bmftia «pOR the. Blreetor %rlll aalw deetsloaa rega^rftlnf 1*® 

.tflmm>.KAeT^ furS* ro on^ to ' 

not esi^aistlsl to this d..&^:eTAmtVyn. of ^liey. 

kml Agency estteates soet be sisbaitted or. a reaichered rodjt^ucharad 

fur^ l^.is, hosic'fer, heads of offl^ 

estlwtei aro ofe tlmt basis «v«i i^<(Migp tfes um 

Estlffifttea ffiusft be jitdsffiltted a® a csaEijlnod total. 

b. ^tmratlcg: of Office Bstlaatee 

fi V Aetivltr Bmala ~ A budget ect}.vity Is deflaed a« » pwjgraia, 
Y' .^yia'^ ea of "oTTimiEzattcg;®^ or .^ogmThlc diatritmt .on 
fnactloa- Office SSettaates will be siftwitted m an ac ^yt ty 
baals OBly'Vl'Si ea-ch aetlvlty si^pportad by aeconintlhE _ 

•me omee%hoaM thrmlep the eetlvlty 

eolJabcffati«yn nith the bii^get asialyst asaigned to 

by «ic Budget Bivlsifm ©f the Office of the CoeptroUer. Details 
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hjf «to4ect of eaci«aditure trill not t>e roQUlsfod nntlX Aamcy 
estliafctM efe to lae pr«®iir«3i. 

(2) FliE aiyl&l Hie ecjste for Urn actiflttae 

viif ' 1b© OB ttie f ollowins to®!#* 

?y 1955}- - Ef.'t?JE».teft coctf: ’.fill consist of tbe recorded 

dbliaRtloM throui^ 30 April plue any unrecorded 
ofciigKtlcn* incujrrod ixricsr to 30 April and 
estimted oblltp.tlona for the ■ootha of Mi^ arid 

JVE-3. 

FY 1955 - &tia»tecl coetas will “be the ccBittBed total the 
aaountis Included in the voudtered asi tewoRidiered 
ftoids opeiretln<5 t«f%ets. 

FY 1956 - Estijaated coets vill j.*eflect the office recoeewiidationa 
Itor the sort reellstlc Jerel of operation* to 
economically wal efftectiircly carry out prosraa 
apemtione in IS'/b. 

{•3 ) Fcew and Oontesit • Each uttlaBieeion. shall be prej^ired to inc l i^ te 
5rS5ai50et!^r statceamt ikXtmdtmciA 3), & Pre^rm Stateawat- 
(Attachaent )j, .tiffl eny lidditional mc-tcrial, auch as position 
inftonmtlcra. t'aad c&iarts ul;d.ch tiey “be desirable to adequately 
explain the Office £atia&te. 

(a) Yfes ifeilsat Activity ttstesent prceeats a ctBSEEsr”- of the 
vorh prt'.ssrer.'W exT the office coacemsd. ttis stat^aent 
ir!.ll reflecr': '.istlixiixi costa on o. tlarec--yes£0' liasiai 1954j 
1955# 1951. Ba-X concorrAin^ poaltl:XSS to be f7,llsd 

■during t!i£i 'iri;-’ s^retre.^ emplo&tjeiit, will be ahown 

for th’; office caicx*iicd as a total fOx* all activities# 

3iace cixplc^eat is leveilajS off, there is no necossity 
for a sspamta colar#a refieetins the to pl^tce oti. .a. f ill 
yeer basis ia 1950, the posltioiM# to be filled for a 3»rt 
of 1955. Sucli inerwised ccwtts will be a part of the 
63i3piUuiEt'i on of total changes shcRm in the ibrogrtas 
Statement (Attachnsm. ^i ). A distribution of the 
total re<|HlrenMB'Jts ch’ the office cotieerufid will be 
shown at tha 'hot tea (or lest peic) nf the Activity I5t*ti»^nt 
to reflect the porttocs cf -tije totaai regutrenfflats assi^MiKi to 
depertauBBtal, Ifaited States field, and o’/erseas flald. 


EOnCE 

ho.H 
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(b) A I’rc@re£i Statement (Attadsaeot Is & coeicise eM 
islbanaatlve «rritte& sAatasimt pxcpKred vl'y^. regkxdl to 
each budget activity fear the budget year. It dmUL 
ineltide e deseariptioti of the objective of the activl'^, 

323d a fepissf ^tplaaattoc of the areaatais for any cottt«B|5ist«G 
dtaagee. Ab''srevi«fcions and cryptoB:«s noitmilly dtouM net 
be used la 't^ie Stateneats.. 

ik-) aa,ta4XaiI « Mebottga detailed data is not 

x^QjLtired la il'i^Viawi&sioe ol Office istijaates^ it vlil be 
nec^eary fec' each office to dervelop detailed data by object 
class in oid^^r to detenalso eiotlvlty c<Mts . ‘JS^ese data irilX be 
respired for Inclusioaa in the s\tbeil8si<m of Agency Istifflates, 


Agency iSstjaateg 


a» <ieue 2 ?al - After tlis Director 3!t:vi4#ws the 'Office Eatimtes asd laaiass tl^ 
aet^ssaxy deteml.AtlonSj each office will prea^STO the detailAd data 
necessary to ssgpport end jastify the activity pre^graas Incited in the 
Office jSstisiate&. Ihia data will be tised to saippcart the 'insiget tiie 
Agency vill present to the I^ireau of the Budget and Ccaigrese* 

b . Pregarstl43a of A,-;ency Eetiaa’b es 

(l) Agency Estimte-a fsiml I cetxtaln the following types of imterial set 
forth in sections;, Ut- the ordex* Invent 


(a) 


Office IktCEgrObM 

(l) Organisational Chart (See Attaidimen'C 3 for esEsiqple.) 
C^t luac'«.l«jnal E'Csceisent 

(b^ Pa'obCutatlOiU. 

l) SuBi&xry Activity Stateaent (see Attaidiaent 6) 
g) btatsKsat of AccCHplishneuts and objectives (see 
Atta^tfusitt l) 

CIsas Sammry (see Attacdntent d) 

(c) VcMachered Budget PiV»»«m'ta%ac)n. 

Voucheied Aetlvltj Stefeiasent (see Attachaeat ) 

(£j Siaphaiatlutt of tt«M;>ges (two Attadasent 9) 

(^) Object Claso Spreadahaeta (see Attachasmt 10) for: 

Fiscal ’fciu' 199% 

Fiscal ftai' 

Fiscal Imr 1956 


1 
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NOTICE 

(it) Detail of PersoDal Serrices (oee AttacliMeats U 
“ and 12) 

(2) Bonpetfloml Service® Statejaants (see Attocraseat 13) 

(d) t&ivoQCliered Budget Breeeotation 

Uavouchex'ed Budget fresentatlon shall laclade ttm uwam 
lt«m m are Ixiolttded in the Vouehered Budget Presentation. 

( 2 ) With reference to the foregoing outline, the section dealing with 
office background, shall inclttfia the orgcaiaational chart of the 
office e<» 5 cern£ 2 d together with brief fuactiaml descriptlOTis 
covering the activity or aetlrities of each org^isati<»ial unit 
under the jurledictioo of the office concerned, 

(3) Sec'tton (h) of the foregoing outline regarding the Stanary Budget 
Preaentation s'nall he used to enhance tt% "total budget" approach 
to the Agency budget luresentation for fiscal year 195«* The 
Simwary Activity Statement (Attachaeat 6) and the Statement of 
Aceoatpliahnecta and (Adjectives covering both vi»xehered and 
unwmiehered funds shall be used in the accoapllshaient of t>ie 
''total budget ' approach. The varioua aspects of each activity 
being coodueted or projected aunt be concieely but ade<|uately 
explained. Each stateaent slu^uld ineXade Isformtiw regarding 
tiu» neceaalty, actiods to be used, volume, eeoncsaic and political 
bemfita or results, and eoepauratlve workload and unit cost data. 

Promoted changes from tl e current level regarding levels of 
activity, eiRp'iasis, or cost should be woven into tht justification 
stateaent. Maps, clmrta, graphs, and workload tables ehould be 
used where tliey will contribute to the preeeatation of the bud<i-et 
docwasnt. Tne stateusent should be presented under tJie following 
headings: 

(a) Gkeaeral introduction, if deeiirable 

(b) Major accorapliahaents and. eignif leant developeients, by 
activity, during 195^ 

(c) Ctojectlvea for fiscal year 1955 status of tlie current 
program by activity 

(4) Progran outlook, by activity, for flmal year 1956, 

A suBoary stateaent of ob,)ect class data (Attachaent 8) will be 
prepared for each c<»ip<»ient alKAring a thrm^yaar ecsaperison of 
the total requireBMints (vouehered and unvmichered funds) for 
each object of expenditurss . 

5 
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(k) Even thou#i ^ "to4al iiud.iet‘ is^ios 

' ^ 4ei»ll©a^orriatio» visuciierQd mnd 

vouohered btaSset prcsentatiori ^ ^ 

fmxsgsuljjiS csutlisfc ct-aaitHti of tae *04 Jx«a -*rf* 

( . ) Aa .u:UvJ iy tta vou^red^^ portlca 

'■ ^ of the EUcDuy kUvIV aiateHeet Uttaetaiieii;, u;. 

Be^:.-«aertU.-’ 'i!he reasoas ror aU 4 i«srea«es 

Oi@ glvfiiii * 

^56 W»>ot_X 0 ). 'S-te sheets tlU he 

acoouzxt cross rcl'sroiVoet.. tc o,c -i - * -«-* <- 

will 'OC .^'OUpel -a a i^;iiwtii*ai.iii oiisas. 


(a.) 


(a) 


Detail or gci'E-^aea. SiSi-ticsto UftsiSjiasit ^ 

■ su'l3Wlssioa will a-*ie sa skcwa ia A'ttS'd^st 
' iaatractices regardlaiS tbe pj-eparatim oi tfeis section ^^p»-or 

la Attaciaaeivi 1£. 

EoutarEOiml t^orvices **mS*SLe- 

;««ts shouM reflect .orklosd 
UrosMot'n of ^ oot^aaant coucerned deeaed nocestAry to eo® 

qmteli'' Jue’'elfV tie i'taa. 

^ Datailed iiu'oxs&'tioti rei»yi£'ii**6 tde ■unvoaciie.jrca. budsev will toe 

SiitoSted la s«« warmer es for ttoe vouci^red to^get. 

ftcvlaw Process “ 15;ie Cc 4 ii>t roller w.iJl «srraj^ nmi 

'i)^ic& Eeliiaetes to detemlne tt-o -viiliditj <x£ ttoe estxiaa ^g ' . ^ 

xiae ce *i: 5 sMk:e liesda^ oi 

catstolish a tofese 'Snsporiamity at Ifcesc kesriiifps 

offices or taeir ^^TpsA 19^ A schedule of toearlngs 

^ C«Ftroller 

fto*tilsbBd to 6®tch off 1.^30 co£;cc'riio^h4.» 

giftftslficatton Accca Aliiff to abje^ (toce feotlce -w. 

* 4.r* if<u i±ic Mfcvuro of tilio itoCrvio0S 

daSBlfics.tlcsi acconx.'.uf to ob^.cc^S • H-iri activity f®' 

SiSlS^ ^ P«^ul hi^ the 

KLS “SS^^^Tfor r-uW- hf the h«x<^h 3u>Mi«i«.. 
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Q1 aSHVICES This elass ineiudtts coapensatlon for services of 

ixsJividuals iMlu^ing terminal leave ;jayment6, cost of living and quarters 
allowHiKjcs, ard other cash estoltraents incident to personal services. 


(1) Staff essployees, staff a^fsnts, consultants^ indigenous es^Xoyees^ 
and wage hoard eaolc^^s coce under this category. 

(2) Beinihtxrsailtle military services are to he included as a separate 
iteci under 01. 

( 3 ) Contract agents ere to fee inciiaied under 07 # Qt\*r Contractual 
Services . 


02 TM-VEl - irevei requireserits shall include transportation of persoitt, 
their i^er dies or subsistenoe while tlwry are in an suthoriEed travel 
status^ and other exper.se iaeldent to travel which are to be paid by 
the either directly or by re lafaurseeent# to the traveler. 


(1) Travel requlr^aents slmll be based on nuBfoers of trips to be 
performed to specific areas, csympated at rates provided by the 
"Schedule of Estimted Bates" (Attachment l4) and supported by 
Justifications as to parpcse tmd. need for the anticipated tmvel 

(2) Offices requiring services of consultants shall include their 
travel requirements in the office submission. 


25X1 A 
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( 3 ) Where travel to or from field offices is included, estimates shall 
be submitted in tte ft^lowing raannert 

(a) Travel frcss Washitqjton to a field office oa official business 
and return shall be inelnded in the Washington office sub{d.Bsion. 

(b) Field offices siiall Include in their budget presentation all 
travel costs to be incurred as a result of transfer from 
Washington to a field office on pertianent change of station; 
transfer frosi a field office to Washington on a permi®nt 
change of statitMs; travel froB* a field office to Washington on 
official business ai«i return; and travel from an overseas 
stXLtion to the Ubited States for home leave or rotation 
pinrpoees. Estimates for eisployees to be transferred from oxm 
field office to another oii permanent cliangc of station will be 
submitted by the office to which i^e employee is transferred, 

(h) The attached "Schedule of Estitaated Bates” (Attachment 14) provides 
travel costs includl&j per dies and other Incidental exiienses baaed 
on average Agency experience. 
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195^^ 

03 yft^PaBTA3!I<ai oy THIIBS - Sstiaftt#* for tbe txAntportatioo of thlngB 
•ball iaclude those elaargS vhleb are paid dlrectlj tbe Gorerctaest aad 
not bjr the ^odor, iBcludiag chargee for the eare of eucb thinge while in 
proceed &t being trawfarred. (Attaetaaetit 1$) 

(1) ftit lw atea of trmaeportation co*te for stock siiqpplies^ aiaterials, 
•tttipBMmti hoasehold goods aod personal effects of eBplqyeee will 
be stibaitted bjr the office affected ia eoordiaatloa with the 
logistics Office. 

(2) Istiaates for traasportatioa of stock saterials or e^Luipoest tram 
point of origin to a warehoitse viU be sslagltted by the Logiaties 
Office. 

(3) I^Masportatlon estiaates iaeideat to pezwanent change of station 
•boold be sut»&lttad on the seae basis as travel eharges de^ribed 
ia paragraph (3) asder TRAYSL - OS. 

0% CO m O Bl CAflQlt BEHyiCES - £stiaatee eball iaeliide costs of txaBsmisslon 
of n esi ag ji s. Such as tolls for land telegraph, aarlne cable, radio, 
vireless teleipraph, telephone senrices, aad pestage. shall also 

i»eladk» avitchboard charges, senriee charges, and telephone installation 
costs. 

(1) Estiaates for all charges in conasetion irith telephone serrlce in 
VSshiagton ViU be prepared by the Logistics Office. 

(2) 3INitiaa>tiMi f<nr telsphoae scrricc in field iimtaULatioae will be 
j^Mpsmd Jointly by the offlee concerned and the Logistics Office, 
aad shall be subaitted in the budget estiaates of the fonaer. 

(3) Bitlaates for oatgolng teXagraas and cables froa ^e Washington 
area vUl be prepared end ssbaitted by the Office of Coaouclcatioas 
in coordination vith the operating offices. Istiaates tear any 
telegraa «ad cable eoets to be ineurred in the field viU be 
prepared raid aubiaittid by offioe coiKHinsed. 

(%) JBs ti a ates f<nr speoial mrtiemm a^ieh as teletype, fbositaile, 

tsleerypton, teleaeter, direct wire, or tie-line service shall be 
prepared and Justified by the officat requiring such service. 

€S d|g> 318VICtS| B - Sstiaates shall i nel a de cdmrges for rental 

of stroettoes, laad or eqaipient and charges for utility services, saeh as 
iMMit, JLii^, wat^, gss, and other siailar services, exclusive of traas^xrta- 
tiem aad oommicatioa serviees. 


UOflCl 
BO. ■ 
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BODOET 
3 - 95 % 

(1) Bequireiaeiita for rental of structures, land, and utilities In the 
V/a«h.iagton area will he prei^-red jointly ty tla office concerned 
and the Logistics Office, aati abali be included in the budget 
submission of the latter. 

(2) Sstiaiates for field offieet ulmlX be presented in the eubndsslon of 
the requesting offi<» in eoaeultotlon with the Logistics Ctffice. 

(3) Sstisates for rental of special equiiasent on a contract basis will 
be fully justified and subultted by the office concerned . !fhe 
justification will Include a description of Hie equlgwent, the 
rental cost per period, end the total eetiaates cost for badget year. 

06 PRIHTTO MD aEFROaUCflOii - This class includes printing and reproduction 

and t^" re!iated cakposltfon'' and binding operations performed by the 

Gowarnaent Printing Office end other agencies and coi^rciai printer# on e 

contractual basis. 

(1) Bstiastes for printing and reproduction of all standard Gorenaaent 
foras ^d Agency forms prociai^ for stock purposes will be aubtaitted 
by the Logistics Office. 

(£) Special rsquiresents for printing and reproduction which cannot oe 
xeprodueed by CIA facilities, such as printed fores other than those 
sentioned in (l) above, saps, special printing work, binding of books 
end papers, and other similar iteas, shall be set forth In detail by 
the office concerned., indicating need, type of publleetion or material, 
estlBiated number of items or copies, and the unit and total cost of 
each job. Such estlastes chould be coordinated with the Logistics 
Office. 


HOKCE 
HO,^ 


QT OTHER CONTRACTUAL SEaVICES - This class includes all contractual 

se'rvicies otkervise not claBSifled . 

(1) EstilPites for repair, alteration and ssslntenance of structures und 
other fixed property in tl)e Washington ares and the repair and 
laainteziance of standard office equipment will be submitted by the 
Logistics Office- 

(2) Beqalremats for imlad>urc^n3ent to the General Services Administration 
for intra-Agency moves will be submitted by the Logistics Office. 

(3) Estimates for repairs, alteration and maintenance of facilities 
outside the deperteentel area will be submitted by the office 
concerned In consul tatiori with the Logistics Office. 

(%) Estimates for the repair sad maintemnee of nonstandard Agency office 
equipment slmll be submittad by the office reqalri£^ such services. 

(5) aitlastes for additional protection service furnished by the 
General Services A«hslnistration in tl:^ Washington area will be 

m'JimmiAL 
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SO. 



BUDCSST 

195% 


services required Ic field will be «jA>aitted by tbe offioe 
eoaeeroed. 

( 6 ) Betulreiasats for researcl, developaant work, or otfesr speclel 
aeinriees perfcmoed by other ageoeles or outsit eoncems sh&lX 
be submitted and justified by the office eouceraed. 

08 Stg^IES ^ - ShU class InoHiJies all coswodities which 

are^ 'or&J»*^ly*eoMu»^''oV eaq^nded withla one year after they are pit 
into timej, which are cmsnwerted In tlie pzveess of construction or 
macufaetaxe, or which axe used to fora a minor part of equlpnent or fixed 
property. 

(1) The Logistics Offiee will sulsait estimates for ccwscm administrative 
supplies and materials used In t}» departtoental area. 

(2) *Ehe using office win eebmlt estimates for: 

(a) Cc^oson administrative supplies end materials used outsice the 
desxirtasntal area. 

(b) Operational and special administrative supplies and materials 
i^eded for specific operations. 

3hese estimates and Justifications will be developed in coordination 
with the Logistics Office. 

(3) JSKeept as otherwl^ required for operatidoal reasons, estimates for 
newspapers, magazines and related puiblioatiooa will be prepaid by 
the Office of Collection and Dissemizmtion in coordination with 
using offices. 

09 SigliMSiT <• IMs class inolwtes personal ]^perty of a more or less 
4ttrabie' nainmi , l.e., vltloh may be expected to have a period of service of 
a ymear or ijiore after put into use withtwt material impalnaent to its 
physical conditlMj. 

(1) The logistics Offlw# 'trtll submit estimates for commoa administrative 
equi patent used In the departmental area. 

(2) The using offiee will submit estimates for: 

(a) OoBson administrative equipaent used outside the depart»ental 
area. 

(b) Operational and special administrative equipment needed for 
specific operations. 
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GOKFIBaia’IAL 



BODGST 

195^ 

fliee# estiaatee aod Justlfictitioas will be developed in coordination 
■with the Logistics Office. 

(3) Ihe Logleties office will budget for the pwxhase or raplac^eent 
of Bot<^ vehicles required in tl« deportiaeatal area. ladivldtial 
office® will budget for iMteda other than for the departaental area. 

{if-} Eie^pt M otcierviee required for operational reascaus, eatiaates for 
books will be prepared by the Offlee of Collection and I)ia8e*iiiation 
with the aaalstance ext using offices. 

10 Ldlg^ ABP SnglCTDRES - This elass includes land end interest in land 
bul!yiiQ®s> oiWr ' struct' inrea ^ a<iditlons to bulldlnga, noastructural 

i9q;nrovege»atej and fixed ei^pilpraent (wheti^r an addition or a replaeesent) 
vhen acquim^ uzsier contract. Setiaatee will be prepared and aulmittecl 
by tl»e office ewacenied in eoordii»tion with the Logistics Office, 

13 AMA3&S Alffi llilgaisrflES - This class lEwludes refunds of furids 

received l&y""t'fce ’A^.ncy; courts of law, boards, or cooB>is8toaf> ; 

iDdeonitles for deatriujtlon or luxury of persons or proj^rty; rewards; 
bounties; aad cash awards for eopioyee suggestions end efflcleccy. 

(1) Sloee there is a liisitation on the total cusount of eraployee 

suggestion awards that nay be Bade by the Agency aM the eantrol 
over the awards is vested in tie Office of iPersonnel, that Office 
will wake the estimte for title purpose. 

1$ fAXES Afiy^BS^ffiKISS - Tlils Claes inelanles aaounts of tasses and 
special aussesaraents such as Social Security taxes. 

FOH m BIBECTCB OF GUKI’ML IKft.La®fiCE ; 


KOTICE 
50. ■ 


L. K. WHIK 

Acting I^puty Director 
(A^einls trat ion ) 


DIS®IBTJfIOI: AB 
Attacl^nts 
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